The scope of BCLTE is composed of two main areas and has 170 test items in a 
multiple choice. 


**General Ability ( 25%) 
170 items * 25% = 42/43 items 


Includes: 

-Verbal 

-Analytical 

-Leadership and Management 
-Republic Act No. 6713 


***§pecialized/Technical Area(75%) 
170 items * 75% = 127/128 items 


Includes: 

-Mobilization of Resources ( 35%) 
127/128 items * 35% = 44/45 items 
eprinciples of local taxation 

ereal property tax 

ebusiness and other tax 
eregulatory fees and charges 
eLGU credit financing 


-Management of Local Treasury Services (15% ) 
127/128 items * 15% = 19/20 items 


-Safekeeping of Local Funds and Records (15%) 
127/128 items * 15% = 19/20 items 


-Preparation and Analysis of Treasury and Treasury-related Reports (10%) 
127/128 items * 10%= 12/13 items 


-Coordinating and Communicating Local Treasury Matters with Stakeholders ( 10% ) 
127/128 items * 10% = 12/13 items 


-Management of Other PFM Areas, and Management of Inter-Government and Other Fund 
Transfers (5%) 
127/128 items * 10% = 6/7 items 


BCLTE examinees will answer 180 test items for 3 hours and 5 minutes, which will run from 8 to 
11:05 a.m. 


To pass the test, an examinee must get a general rating of 80.00. 


BOOK II 
LOCAL TAXATION AND FISCAL MATTERS 
TITLE ONE. - LOCAL GOVERNMENT TAXATION 
CHAPTER 1 - GENERAL PROVISIONS 


SEC. 128. Scope. - The provisions herein shall govern the exercise by provinces, cities, 
municipalities, and barangays of their taxing and other revenue-raising powers. 


SEC. 129. Power to Create Sources of Revenue. - Each local government unit shall exercise its 
power to create its own sources of revenue and to levy taxes, fees, and charges subject to 
the provisions herein, consistent with the basic policy of local autonomy. Such taxes, fees, 
and charges shall accrue exclusively to the local government units 


SEC. 130. Fundamental Principles. - The following fundamental principles shall govern the 
exercise of the taxing and other revenue-raising powers of local government units: 


(a) Taxation shall be uniform in each local government unit; 


(b) Taxes, fees, charges and other impositions shall: 

(1) be equitable and based as far as practicable on the taxpayer's ability to pay; 

(2) be levied and collected only for public purposes; 

(3) not be unjust, excessive, oppressive, or confiscatory; 

(4) not be contrary to law, public policy, national economic policy, or in restraint of trade; 


(c) The collection of local taxes, fees, charges and other impositions shall in no case be let to 
any private person; 


(d) The revenue collected pursuant to the provisions of this Code shall inure solely to the 
benefit of, and be subject to disposition by, the local government unit levying the tax, fee, 
charge or other imposition unless otherwise specifically provided herein; and, 


(e) Each local government unit shall, as far as practicable, evolve a progressive system of 
taxation 


SECTION 131. Definition of Terms. — When used in this Title, the term: 


(a) “Agricultural Product” includes the yield of the soil, such as corn, rice, wheat, rye, hay, 
coconuts, sugarcane, tobacco, root crops, vegetables, fruits, flowers, and their by-products; 
ordinary salt; all kinds of fish; poultry; and livestock and animal products, whether in their 
original form or not. 


The phrase “whether in their original form or not” refers to the transformation of said products 
by the farmer, fisherman, producer or owner through the application of processes to 
preserve or otherwise to prepare said products for market such as freezing, drying, salting, 
smoking, or stripping for purposes of preserving or otherwise preparing said products for 
market; 


(b) “Amusement” is a pleasurable diversion and entertainment. It is synonymous to 
relaxation, avocation, pastime, or fun; 


(c) “Amusement Places” include theaters, cinemas, concert halls, circuses and other places 
of amusement where one seeks admission to entertain oneself by seeing or viewing the show 
or performances; 


(d) “Business” means trade or commercial activity regularly engaged in as a means of 
livelinood or with a view to profit; 


(e) “Banks and other financial institutions” include non-bank financial intermediaries, lending 
investors, finance and investment companies, pawnshops, money shops, insurance 
companies, stock markets, stock brokers and dealers in securities and foreign exchange, as 
defined under applicable laws, or rules and regulations thereunder; 


(f) “Capital Investment” is the capital which a person employs in any undertaking, or which 
he contributes to the capital of a partnership, corporation, or any other juridical entity or 
association in a particular taxing jurisdiction; 


(g) “Charges” refers to pecuniary liability, as rents or fees against persons or property; 


(h) “Contractor” includes persons, natural or juridical, not subject to professional tax under 
Section 139 of this Code, whose activity consists essentially of the sale of all kinds of services 
for a fee, regardless of whether or not the performance of the service calls for the exercise or 
use of the physical or mental faculties of such contractor or his employees. 


(i) “Corporation” includes partnerships, no matter how created or organized, joint-stock 
companies, joint accounts (cuentas en participacion), associations or insurance Companies 
but does not include general professional partnerships and a joint venture or consortium 
formed for the purpose of undertaking construction projects or engaging in petroleum, coal, 
geothermal, and other energy operations pursuant to an operating or consortium 
agreement under a service contract with the government. 

General professional partnerships are partnerships formed by persons for the sole purpose of 
exercising their common profession, no part of the income of which is derived from 
engaging in any trade or business. 


The term “resident foreign” when applied to a corporation means a foreign corporation not 
otherwise organized under the laws of the Philippines but engaged in trade or business within 
the Philippines; 


(j) “Countryside and Barangay Business Enterprise” refers to any business entity, association, 
or cooperative registered under the provisions of Republic Act Numbered Sixty-eight 
hundred ten (R.A. No. 6810), otherwise known as “Magna Carta For Countryside And 
Barangay Business Enterprises (Kalakalan 20)”; 


(k) “Dealer” means one whose business is to buy and sell merchandise, goods, and chattels 
as a merchant. He stands immediately between the producer or manufacturer and the 
consumer and depends for his profit not upon the labor he bestows upon his commodities 
but upon the skill and foresight with which he watches the market; 


(I) “Fee” means a charge fixed by law or ordinance for the regulation or inspection of a 
business or activity; 


(m) “Franchise” is a right or privilege, affected with public interest which is conferred upon 
private persons or corporations, under such terms and conditions as the government and its 
political subdivisions may impose in the interest of public welfare, security, and safety; 


O “Gross Sales or Receipts” include the total amount of money or its equivalent representing 
the contract price, compensation or service fee, including the amount charged or materials 
supplied with the services and deposits or advance payments actually or constructively 
received during the taxable quarter for the services performed or to be performed for 
another person excluding discounts if determinable at the time of sales, sales return, excise 
tax, and value-added tax (VAT); 


(o) “Manufacturer” includes every person who, by physical or chemical process, alters the 
exterior texture or form or inner substance of any raw material or manufactured or partially 
manufactured product in such manner as to prepare it for special use or uses to which it 
could not have been put in its original condition, or who by any such process, alters the 
quality of any such raw material or manufactured. 


p) “Marginal Farmer or Fisherman” refers to an individual engaged in subsistence farming or 
fishing which shall be limited to the sale, barter or exchange of agricultural or marine 
products produced by himself and his immediate family; 


(q) “Motor Vehicle” means any vehicle propelled by any power other than muscular power 
using the public roads, but excluding road rollers, trolley cars, street-sweepers, sprinklers, lawn 
mowers, bulldozers, graders, fork-lifts, amphibian trucks, and cranes if not used on public 
roads, vehicles which run only on rails or tracks, and tractors, trailers, and traction engines of 
all kinds used exclusively for agricultural purposes; 


(r) “Municipal Waters” includes not only streams, lakes, and tidal waters within the 
municipality, not being the subject of private ownership and not comprised within the 
national parks, public forest, timber lands, forest reserves or fishery reserves, but also marine 
waters included between two lines drawn perpendicularly to the general coastline from 
points where the boundary lines of the municipality or city touch the sea at low tide and a 
third line parallel with the general coastline and fifteen (15) kilometers from it. Where two (2) 
municipalities are so situated on the opposite shores that there is less than fifteen (15) 


kilometers of marine waters between them, the third line shall be equally distant from 
opposite shores of their respective municipalities; 


s) “Operator” includes the owner, manager, administrator, or any other person who operates 
or is responsible for the operation of a business establishment or undertaking; 


(t) “Peddler” means any person who, either for himself or on commission, travels from place 
to place and sells his goods or offers to sell and deliver the same. Whether a peddler is a 
wholesale peddler or a retail peddler of a particular commodity shall be determined from 
the definition of wholesale dealer or retail dealer as provided in this Title; 


(u) “Persons” means every natural or juridical being, susceptible of rights and obligations or 
of being the subject of legal relations; 


(v) “Residents” refer to natural persons who have their habitual residence in the province, 
city, or municipality where they exercise their civil rights and fulfill their civil obligations, and to 
juridical persons for which the law or any other provision creating or recognizing them fixes 
their residence in a particular province, city, or municipality. In the absence of such law, 
juridical persons are residents of the province, city, or municipality where they have their 
legal residence or principal place of business or where they conduct their principal business 
or occupation; 


(w) “Retail” means a sale where the purchaser buys the commodity for his own 
consumption, irrespective of the quantity of the commodity sold; 


(x) “Vessel” includes every type of boat, craft, or other artificial contrivance used, or 
capable of being used, as a means of transportation on water; 


O “Wharfage” means a fee assessed against the cargo of a vessel engaged in foreign or 
domestic trade based on quantity, weight, or measure received and/or discharged by 
vessel; and 


(z) “Wholesale” means a sale where the purchaser buys or imports the commodities for 
resale to persons other than the end user regardless of the quantity of the transaction. 


SECTION 132. Local Taxing Authority. - The power to impose a tax, fee, or charge or to 
generate revenue under this Code shall be exercised by the sanggunian of the local 
government unit concerned through an appropriate ordinance. 


A SWOT analysis is an evaluative process that individuals or businesses conduct to find out 
their position, especially how competitive they are to other companies or when going for a 
new job or career move. So, a SWOT analysis entails examining that company or individual's 


strengths, weaknesses, external opportunities and threats (hence, the moniker SWOT). Both 


strengths and weaknesses are internal, while opportunities and threats are external. 


But a SWOT analysis is an integral component and asset in a company or individual's arsenal 
that can provide a lot of important information to be used at the company's inception -- or 
at any point during its lifecycle. 


An entity (usually a company or business, but also sometimes an individual or other entity) will 
typically conduct a SWOT analysis to assess the state of the company, etc., often before 
considering some action like expansion, and can help increase things like market value or 
share. For these reasons, SWOT analyses are strategic tools that can help a company or 
individual plan for the future. 


And, SWOT analyses use environmental data and information to help assess both internal 
and external factors that may contribute to or hinder the company's success or growth. It 
takes into account both controllable and uncontrollable factors, like how the market or the 


government can influence the company. These are therefore key aspects of doing a SWOT 
analysis. 


Henri Fayol created Administrative Theory or 14 principles of management on the 
management. His Administrative Theory or 14 principles of management following are: 

1. Division of Work: This principle the same as Adam Smith's ‘Division of labour’. 

2. Authority: Manager must be able to give the order. Authority gives this right. 


3. Discipline: Employees must obey and respect the rules and regulations which governs the 
organization. 


4. Unity of Command: Every employee should receive order or direction from only one 
Upward or superior. 


5. Unity of Direction: Each group of the organization should be directed by one manager 
using one plan. 


6. Subordination of Individual Interests to the General Interest: The management must see 
that the aims of the businesses are always supreme. 


7. Remuneration of Personnel: The labors must be paid a reasonable salary for their work. 


8. Centralization: The process of transforming assigning decision making authority to a higher 
level of an organizational hierarchy, it is the centralisation that should follow this. 


9. Scalar Chain: Line of authority from top management to the lower ranks represents the 
hierarchy or scalar chain. This chain should follow. 


10. Order: people and materials should be in the right place at the right time. 


11. Equity: In running a business, a combination of kindness and justice needs. 


12. Stability of Tenure of Personnel: Staff work is well if job safety and career improvement are 
guarantees to the team. 


13. Initiative: Allowing all personnel to show their initiative in some way is a source of stretch 
for the organization. 


14. Esprit de Corps: Promoting team spirit will build unity and harmony within the organization. 


Conclusion: 

Administrative management focuses on the management process and the principles of 
management and more on development administration. ...which positively imposed the 
paradigm of administrative. That’s all the discussion about the administrative theory or 14 
principles of management. 


The Difference Between Leadership and Management 


The main difference between the two is that leaders have people that follow them, while 
managers have people who simply work for them. 


Leadership is about getting people to comprehend and believe in the vision you set for the 
company and to work with you on achieving your goals, while management is more about 
administering and making sure the day-to-day activities are happening as they should. 


Leaders have a tendency to praise success and drive people, whereas managers work to 
find faults. 


Managers, on the other hand, will focus on setting, measuring and achieving goals by 
controlling situations to reach or exceed their objectives. 


Leadership and Management - Relationship & Differences 

Leadership is defined as the potential to influence and drive the group efforts towards the 
accomplishment of goals. This influence may originate from formal sources, such as that 
provided by acquisition of managerial position in an organization. 

Leadership differs from management in a sense that: 

While managers lay down the structure and delegates authority and responsibility, leaders 
provides direction by developing the organizational vision and communicating it to the 


employees and inspiring them to achieve it. 


While management includes focus on planning, organizing, staffing, directing and 
controlling; leadership is mainly a part of directing function of management. Leaders focus 


on listening, building relationships, teamwork, inspiring, motivating and persuading the 
followers. 


While a leader gets his authority from his followers, a manager gets his authority by virtue of 
his position in the organization. 


While managers follow the organization's policies and procedure, the leaders follow their 
own instinct. 


Management is more of science as the managers are exact, planned, standard, logical and 
more of mind. Leadership, on the other hand, is an art. In an organization, if the managers 
are required, then leaders are a must/esseniial. 


While management deals with the technical dimension in an organization or the job 
content; leadership deals with the people aspect in an organization. 


While management measures/evaluates people by their name, past records, present 
performance; leadership sees and evaluates individuals as having potential for things that 


can't be measured, i.e., it deals with future and the performance of people if their potential 
is fully extracted. 


If management is reactive, leadership is proactive. 


Management is based more on written communication, while leadership is based more on 
verbal communication 


Local Government Credit Financing 

1. Under the LGC, the LGUs are authorized to: 

a. Create indebtedness and avail of credit facilities to finance local infrastructure and other 
socio- economic development projects in accordance with the approved local 


development plan and public investment program 


b. Contract loans, credits, and other forms of indebtedness not only with government 
financial institutions (GFls) but also from domestic private banks. 


2. The BOT ( Build- Operate- and Transfer) scheme is primarily a financing scheme where 
through contractual agreement, a contractor undertakes the financing of an infrastructure 
facility and turns this over to the LGU based on an arranged schedules. 


3. Bank loans offered to LGUs can be classified into four (4) categories: 


a. Term Loans- usually used by LGUs for their capital projects: these are loans with maturity of 
more than one (1) year. 


b. Transaction Loans- loans granted for specific purpose. 


c. Line of Credit- a special arrangement in which a bank allows an LGU to borrow a 
maximum amount of money at any one time 


d. Revolving Credit- the bank's commitment to lend a maximum amount for a duration that 
an LGU can withdraw upon request. 


4. The LGUs may avail of loans from any of the following: 

a. GFls (Government Financial Institution) such as LBP, DBP, GSIS and SSS 

- wide array of projects such as infrastructure, heavy equipment, diagnostic centers, public 
markets, resettlements, water supply systems, commercial buildings, sports complexes, bus 
terminals 

b. Private Domestic Banks and Other Credit Institution (example PNB) 


- includes income generating and cost saving projects like commercial centers, slaughter 
house, telecommunications facilities, grains procurement and post-harvest facilities. 


BUREAU OF THE TREASURY 


*The Bureau of the Treasury (BTr) acts as principal custodian of the financial assets of the 
national government. 


It makes funds available for various government programs and projects. 

It assists in the formulation of policies on borrowing, investment, and capital market 
development; in managing cash resources; in collecting taxes; and in controlling and 
servicing public debt. 


“The Department of Finance (DOF) is the government's steward of sound fiscal policy. 


It formulates revenue policies that will ensure funding of critical government programs that 
promote welfare among our people and accelerate economic growth and stability 


*“*Under Executive Orders 127, 127-A and 292, the Department of Finance is responsible for 
the following: 


Formulation, institutionalization and administration of fiscal policies in coordination with 
other concerned subdivisions, agencies and instrumentalities of the government; 


e Generation and management of the financial resources of government; 
*Supervision of the revenue operations of all local government units; 


Review, approval and management of all public sector debt, domestic or foreign; and 


Rationalization, privatization and public accountability of corporations and assets owned, 
controlled or acquired by the government. 


What is PEM? 


The Public Financial Management (PFM) Reform Program aims to improve efficiency, 
accountability and transparency in public fund use in order to ensure the direct, immediate, 
substantial and economical delivery of public services especially to the poor. 


The Program implements the key strategies of the Philippine PFM Reform Roadmap: Towards 
Improved Accountability and Transparency (2011-2016), a comprehensive reform agenda 
that seeks to clarify, simplify, improve and harmonize the government's financial 
management processes and information systems. The integrated systems will cover all 
transactions of government and apply uniformly to all government agencies. 


e = What is BIMS2 


The Budget and Treasury Management System (BTMS) is an integrated, web-based 
information management system that will replace the existing budget management, 
execution, accounting and reporting systems to be used initially by the Department of 
Budget and Management (DBM) and the Bureau of the Treasury (BTr) under the Department 
of Finance for budget execution and accountability. 


e What is the objective of BIMS? 


The objective of implementing BTMS is to improve convenience, efficiency, accuracy and 
timeliness in fiscal management and reporting through the establishment of a common, 
integrated system covering budget execution and reporting in the oversight agencies the 
DBM and the BTr. 


Source: LTOM 2016 version 
Topic: Designation of OIC or ICO of Acting Municipal or Assistant Treasurer 


1. BLGF Director have the authority to designate upon confirmation of the Executive Director 
when there is Vacancy, here are the following reasons: 

- Travel 

-Relief 

-Resignation 

-promotion 

-Illness 

-Death 

-any Sudden Incapacity to perform duties 


2. OIC or ICO is recommended by the Local Chief Executives and endorsed by 
Provincial/City Treasurer 


3. Period of Designation 
- 6 months and can be extended twice. 


4. OIC ( Officer in Charge) is an official employee designated to proper authority in a 
Temporary capacity to discharge Fully the powers and responsibilities of Local Treasury 
Officer with the SAME RIGHTS and PREROGATIVES except the rights to received SALARY. 


5. ICO ( In-Charge of Office) - is an official employee designated to proper authority in a 
Temporary capacity to discharge Fully the powers and responsibilities of Local Treasury 
Officer in a CARETAKER capacity and with certain limitation of powers, authority and 
prerogatives exercises by the Head Of Office. 


Source: NTRC Tax Research Journal Vol. XXV July-August 2013: Local Government 
Credit Financing 


A. Local Credit Financing refers to the power of the LGU to create indebtedness and to enter 
into credit and other financial transactions. 


B. The legal basis authorizing LGU to avail credit financing for local development is provided 
in Book 2 Title 4 of the LGC 1991, which governs the power of local government units to 
create indebtedness and avail of credit facilities to finance local infrastructure and other 
socio- economic development projects in accordance with the approved local 
development plan and public investment program. 


C. The 4 Step method to Initiate the availment of credit: 

1. Prepare a Local Development Plan and an Annual Investment Plan 

2. Secure Authority from the Sanggunian 

3. Empower the Local Chief Executive to Negotiate 

4. Assign a person or team to coordinate and prepare the requirements in detail 


D. Loan refers to a debt for a specific period, repaid with interest,usually by regular periodic 
payments. The principal amount is the amount borrowed and the interest is the charge for 
the use of capital over specific period. 


E. Official Development Assistance (ODA) is a foreign loan or loan and grant derived from 
government agencies and administered with the objective of promoting sustainable social 
and economic development and welfare of the Philippines. 


Source: Joint Memorandum Circular No. 2019-01 dated May 17, 2019 (DILG and 
DOF) 


a. If the primary purpose of the imposition is generation of revenue and that regulation is 
merely incidental, the imposition is a "Tax" ,but if regulation is the primary purpose and the 
fact that revenue is incidentally obtained does not make the imposition a tax, but merely a 
"Fee". 


b. R.A. 7160 : LGC of 1991 

Sections 134, 142, 151, and 152 allow provinces, cities, municipalities and barangays to 
impose and collect taxes, fees, and charges on business and occupation and on the 
practice of any profession and calling. 


c. R.A. 7160 : LGC of 1991 
Section 132 stipulates that the power to impose a tax, fee, or charge to generate revenue 
under the LGC shall be exercised by the LGU concerned through an appropriate Ordinance. 


d. Taxes- a monetary charge imposed by the government on persons, entities, transactions, 
or property to yield public revenue. 


e. Enumeration of common and allowable fees, charges, among others. 
Province: 

- permit to extract sand, gravel, and other quarry resources 

Cities: 

- business permit/mayor's permit fee 

Municipalities: 

- business permit/ mayor's permit fee 

Barangays: 

- barangay clearance 


Ethnocentrism 
- is the belief that one's own way of life or culture is superior to others. 


Bureau of Internal Revenue 
- this offices gives the businesses and business owners the authority to print its official receipts, 
invoices and register its books of account. 


Tariffs 
- a taxes paid in a particular import or export transaction. 


PDAF or Priority Development Assistance Fund of Senators and Congressman belong to Trust Fund. 


Franchise 

-refers to a right or privilege, affected with public interest which is conferred upon private persons or 
corporations, under such terms and conditions as the government and its political subdivisions may 
impose in the interest of public welfare, security and safety. 


Progressive Tax 


- is one where the tax rate increases as the tax base increases. 


Motivation 


-refers to the psychological process of directing behavior which determines the willingness of a 
person to use his or her ability to the utmost in performing task. 


Nepotism 


- itis a common practice for many filipino owned corporation that a top positions in these 
companies handed down to family member. 


Leadership and Management 


Understand the following: 


a. Coordination 
b. Efficiency 
c. Effectiveness 


d. Forms of Organization 
-sole proprietorship 
-partnership 
-corporation 
-cooperative 


e. Management Functions 
-Planning 

-Organizing 

-Leading (Staffing/Directing) 
-Controlling 


f. Motivation 
-intrinsic 
-extrinsic 


g. Maslow's Hierarchy of Needs 
-physiological 

-safety 

-social 

-self esteem 

-self actualization 


h. Leadership Theories 
-McGregor's Theory X and Y 
Theory X as the negative view 
Theory Y as the positive view 


-Herzberg's Two Factor Theory 
Job Satisfaction as intrinsic factor 


Hygiene Theory as extrinsic 
i. Benchmarking 


j. SWOT Analysis 
-Strength and Weakness internal environment 
-Opportunities and Threats as external environment 


k. Vision and Mission Statements 
-vision means what to achieve 
-mission means reason for existence 


|. Goals and objectives 
-goals long period 
-objectives short period 


ETHICS: 


Ethics has been defined in a variety of ways. In general, it is identified as “the branch of philosophy 
that deals with issues of right and wrong in human affairs”. 

The University of Sta. Clara’s academic journal, Issues in Ethics, says that ethics “refers to well-founded 
standards of right and wrong that prescribe what humans ought to do, usually in terms of rights, 
obligations, benefits to society, fairness, or specific virtue”. 


In the context of Philippine government, the highest standards of ethics are embodied in Republic 
Act No. 6713 or the Code of Conduct and Ethical Standards for Public Officials and Employees. 
RA 6713 also bears the eight (8) norms of conduct — 

1. Commitment to public interest, 

2. Professionalism, 

3. Justness and sincerity, 

4. Political neutrality, 

5. Responsiveness to fhe public, 

6. Nationalism and patriotism, 

7. Commitment to democracy, and 

8. Simple living 


These norms of conduct govern the principle of ethics for the lingkod bayani who works in an 
environment where corruption thrives. 

The same norms promote the idea that even in the smallest of matters, a lingkod bayani should be 
able to withstand temptation, reject mediocrity, and protect his or her integrity. 

ANTI-RED TAPE ACT OR ARTA OF 2007: 


The CSC spearheads the implementation of Republic Act No. 9485, better known as the Anti-Red 
Tape Act or ARTA. 


Under this law, we battle red tape by checking government service offices and evaluating how fast 
and efficient they are in responding to the needs of their clients. 


ARTA requires government agencies to display their 


Citizen’s Charter—a document that details the process flow of frontline transactions as well as the 
estimated time and fees involved. 


It also requires the display of Anti-Fixer Campaign materials as well as the establishment of the Public 
Assistance and Complaints Desk or PACD. 


Just a Simple Summary to Remember 


Creation of LGU: 

Province, City/Municipality (PCM) - Congress 
Barangay- Ordinance 

ARMM-Regional Assembly 


IRA General Allocation: 
Province-23% 

City-23% 

Municipality -34% 
Barangay-20% 


For PCM: 
Population - 50% 
Land Area - 25% 
Equal Sharing - 25% 


Barangay: 
Population- 60% 
Equal Sharing-40% 


GOCC's sharing to LGU (40%) 
Province- 20% 
City/Muni- 45% 
Barangay- 35% 


For Highly Urbanized City- 65% 
Barangay-35% 


80% for hydrothermal, geothermal and other sources of energy 


Special Economic Zone - 5% 
Allocation: 

National Government - 3% 
Host LGU: 1% 

Continuous Area: 1% 


Real Property Tax Installments: 
- March 31, June 30, September 30, December 31 


"The Bureau of Local Government Finance (BLGF), together with the Department of Finance (DOF), 
signed on 12 December 2019 a Memorandum of Agreement (MOA) with eight (8) government and 
private domestic banks on the exchange of information on indebtedness, payments and balances 
of local government units (LGUs): 


DOF Undersecretary Gil S. Beltran and BLGF Executive Director Niño Raymond B. Alvina were joined 
in the ceremonial signing by the officials from 


"LDOPPBAE-Acronym" 

1. Land Bank of the Philippines (LBP), 

2. Development Bank of the Philippines (DBP), 
3. Overseas Filipino Bank, Inc. (OFB), 

4. Philippine Veterans Bank (PVB), 

5. Philippine National Bank (PNB), 
6. 
7 
8. 


Bank of Philippine Islands (BPI), 
Asia United Bank Corporation (AUB), and 
East West Banking Corporation (EWB) 


The Un-Lawful Expenditures of the Government: (Sec 351 of LGC) 


- shall be a personal liability of the official or employee responsible therefor. 

-official or employee violating the said provisions shall be dismissed from the service, after due notice 
and hearing by the duly authorized appointing official. 

- the President may exercise the power of removal if the appointing official failed to removed such 
official or employee (Sec. 43,Book 6, E.0.292) 


Here are the 5 unlawful expenditures: 


1. Irregular - meaning does not adhere to established rules, regulations, procedural guidelines, 
policies, principles or practices. 

Major Sample: 

a. Office Equipment and Property without proper Inventory. 

b. The use of government motor vehicles with an improperly accomplished trip ticket. 


2. Unnecessary - meaning could not pass the test of prudence or the obligation of a good father of a 
family. 

Major Sample: 

a. Grant of overtime pay for work that is not urgent in nature as to require completion. 

b. Use of air conditioners when not needed, or even during the absence of the official. 


3. Excessive - meaning unreasonable expense or incured at an immoderate quantity or Exorbitant 
Price. 

Major Sample: 

a. Payment for repairs of government equipment at a cost exceeding 30% of the current market 
price. 

b. Volume discounts. The price is deemed excessive if the discounts allowed in bulk purchases is not 
reflected in the price offered. 


4. Extravagant- meaning those incurred without restraint, judiciousness and economy. 

Major Sample: 

a. Purchase of luxurious and expensive office furnishings for office buildings except for Offices of the 
President, Justices of SC, the Speaker of the House, the Head and Members of the Constitutional 
Commissions, the Dept. Secretaries, Governors, Mayors, the Bureau Directors and their equivalent 
ranks in government corporations and other agencies, as warranted by their resources. 


b. Purchase of wines, liquors, cigars and cigarettes, except when served to foreign dignitaries during 
the state functions, government sponsored international conferences and conventions. 


5. Unconscionable - meaning expenses without knowledge or sense of what is right, reasonable and 
just and not guided or restrained by conscience. 

- expenses incurred in violation of ethics and morality by one who does not have any feeling or guilt 
for the violation. 


1. Local Treasurer and Assistant Treasurer Leave of Absences Approval: 


*Treasurer - Secretary of Finance 

*Assistant Treasurer 

- less than 15 days ( Provincial Treasurer) 
-more than 15 days (BLGF Director) 

- Out of the Country (Secretary of Finance) 


2. Liquidation: submission and due: 


*Salaries - 5 days 

*Petty Cash - 20 days 

*Field Operating Expenses- 20 days 
*Travel Foreign- 60 days 

*Travel Local - 30 days 
*Confidential/Intelligence Fund - 1 month 


3. Bureau of Local Government Finance of DOF 


- is the focal agency and the authority in local finance that aims to be at the forefront of local 
economic growth leading the way towards national development. 


4. The Users of SRE and its relevance: 


a. DOF 
- revenue collections and borrowings, decision making 


b. DILG 
- LGU performance evaluation 


c. MDFO 
-loan and grant applications 


d. Senate and Congress 
- financial reports in aid of legislation 


e. NEDA/ NTRC/ DBM/ BSP / IMF 


- statistics, forecasting and planning 


f. Potential Donors (WB / ADB) 
- grants, aids, donations and loans 


g. Financial Institutions 
- credit applications 


h. Researchers/ Academe 
- studies 


i. LGUs 
- financial position of LGUs 
5. eSRE ( Electronic Statement of Receipts and Expenditures) 


* eSRE web system: 
-is a web based public engine to view profile and performance records of LGUs. 


*LGU report generator system 

- is where the pieces of data gathered from tax, revenue other records are entered into the system. 
Subject: DBM Local Budget Memorandum No. 80 dated May 18, 2020 

“Indicative FY 2021 Internal Revenue Allotment (IRA), Shares of LGU 

Guidelines: 

2.1 Allocation of the FY 2021 IRA 


2.2.4 Some LGUs are entitled to the following Special Shares in the proceeds of National Taxes 


*Share in the proceeds from the utilization and development of national wealth within their territorial 
jurisdiction pursuant to section 289 to 291 of RA 7160 


*Excise fax on Virginia Tobacco cigarettes pursuant to RA 7171 
*Excise fax on Burley and Native Tobacco products pursuant to RA 8240 amended by RA 10351 


*Gross income taxes paid by all businesses and enterprises within ECOZOnEs pursuant to RA 7922 
amended by RA 9400 


*Value-added Tax pursuant to RA 7643 
*Value-added Tax in lieu of Franchise Tax pursuant to RA 7953 and RA 8407 


*Share in Fire Code Fees pursuant to RA 9514 


Subject: DBM Local Budget Memorandum No. 80 dated May 18, 2020 
*Indicative FY 2021 Internal Revenue Allotment (IRA), Shares of LGU 


Guidelines: 
2.1 Allocation of the FY 2021 IRA 
2.2.5 Priorities in the Use of the IRA and Other Local Resources 


2.2.5.1 

*pursuant to section 17 (g) of RA 7160, the IRA and other local resources shall first cover the cost of 
providing basic services and facilities particularly to: 

- Department of Social Welfare and Development 

-Department of Health 

-Department of Agriculture 

- Department of Environment and Natural Resources 


2.2.52 
*each LGU shall appropriate in its annual budget no less than 20% of its IRA for Development Fund. 
- the 20% shall be utilized in accordance to DILG- DBM joint memorandum circular dated Feb.22,2017 


2.2.5.3 
*Not less than 5% of the estimated revenue of LGUs regular sourced shall be set aside as the Local 
Disaster Risk Reduction and Management Fund 


2.2.5.4 
* 10% of the general fund from the barangay shall be set aside for SK which shall be solely disbursed 
for Youth Development and Empowerment purposes. 


*** Ambisyon Natin 2040, the 2030 Agenda for Sustainable Development which is anchored on a set 
of sustainable development goals and the President's 0+10- Point Socio- Economic Agenda. 


